South Trumpington Parish Meeting
AGENDA
Date: Tuesday 16 January 2018
Time: 7:30pm
Venue: Trumpington Primary School, Meeting Room Two
Chairman: Stephen Collinson
Clerk: Ben Stoehr (LGS)
1)
2)
3)

4)
5)
6)
7)
8)
9)

10)

11)
12)
13

Welcome
Approval of the minutes of the last meeting
Information Items
a) Clerk Update
b) South Cambridgeshire District Council update (JC)
c) Report from District Councillor
d) Report from County Councillor
e) Update from Trumpington Meadows Community
f) Update from Trumpington Residents Association
g) Update from Cambridge City Council
h) Update on Greater Cambridge Partnership LLF meeting
i) Update on Trumpington Meadows Management Meeting
Roads
CCC Parking Restrictions Consultation
Street lighting
Neighbourhood Watch
Youth Provision
Adoption of Policies
a) Standing Orders and Financial Regulations
b) Equalities Policy
c) Internal Controls and Risk Policy
d) Child Protection Statement
e) Freedom of Information Policy
Finance
a) Payment of Bills
b) Budget for FY2018/19 and setting of Precept
c) Appointment of Internal Auditor
Date of Next meeting
Items for next meeting
Closure of Meeting
________________________
Mr Stephen Collinson
Chairman
5/1/17

PUBLIC NOTICE
THE CITY OF CAMBRIDGE (CIVIL ENFORCEMENT AREA)
(WAITING RESTRICTIONS AND STREET PARKING PLACES) ORDER 2017
(AMENDMENT NO. 1) ORDER 20$$
Notice is hereby given that Cambridgeshire County Council proposes to make the above named
Order under the powers contained in the Road Traffic Regulation Act 1984 (as amended) and
the Traffic Management Act 2004 (as amended).
The effect of this Order will be to introduce on-street parking controls in Various Roads
(as listed below) in Trumpington Meadows, Cambridge. All on-street parking in these
roads will become either No Waiting between 8am and 6pm on all days of the week or
visitor permit holder parking only from 8am to 6pm in the signed parking bays located in
the roads identified below. There will be no parking controls in operation outside of those
times.
Roads included in the proposal and addresses eligible for the purchase of visitor permits
include: Consort Avenue#, Banner Road#, Old Mills Road, Rialto Close, Spring Drive#, Forty
Acre Road, Piper Road#, Avalon Way, One Tree Road#, Bead Road, Proctor Drive, Otter
Close, Hereward Road, Charger Road, Falcon Road, Carmine Road, Argent Road, Osprey
Drive#, Huntsman Road and Kestrel Rise. Roads marked # contain visitor permit holder bays.
These roads are currently not adopted as highway maintainable at public expense, but the
intention is that they will be adopted in due course.
Visitors Permits are likely to cost £15 and each one is valid for 5 visits of up to one day’s
duration, but this cost is currently under review. A resident may apply for a maximum of 20
permits per annum allowing 100 visits. A resident who requires regular visits on medical
grounds may be eligible for free visitors’ permits. Blue badge holders can park in a permit holder
bay without limit and free of charge.
The draft Order, together with a plan showing the roads and lengths of road concerned and a
statement of the Council's reasons for proposing to make the Order, may be examined at
Reception, Shire Hall, Castle Hill, Cambridge CB3 0AP during normal office hours or go to
http://bit.ly/cambridgeshiretro
Objections to the proposal, together with the grounds on which they are made or any additional
comments, must be sent in writing to the undersigned or by email to
policyandregulation@cambridgeshire.gov.uk by 15th December 2017, quoting reference
PR0393. If you require further information regarding this proposal please telephone the Parking
Policy team, tel. 0345 045 5212.
Graham Hughes, Executive Director Economy, Transport and Environment Services, c/o Policy
and Regulation, Vantage House, Washingley Road, Huntingdon PE29 6SR

www.cambridgeshire.gov.uk

South Trumpington Parish Meeting
Standing Orders and Financial Regulations

A Parish Meeting of all local government electors, in parishes with less than 200 such electors, is a rare
form of direct democracy in the United Kingdom. Its purpose is to discuss parish affairs and to exercise
any statutory functions conferred on it (Local Government Act 1972 s.9(1)).It has only limited and
specified powers (though it can seek District Council authority for certain powers of a Parish Council).
These Standing Orders and Financial Regulations were adopted by the Parish Meeting on
___________________

STANDING ORDERS
1 Convening of Meetings
1.1
Meetings shall be convened by the Chair or in his/her absence by the Vice Chair. If urgent
business should arise, which cannot wait until the next scheduled Meeting, an Extraordinary Meeting
may be convened by the Chair in consultation, where possible, with the Vice Chair the Clerk and the
Financial Officer.
1.2
If a written request is made and signed by at least six local government electors of South
Trumpington, the Chair shall convene an Extraordinary Meeting as soon as suitable arrangements can be
made.

2 Dates of Meetings
2.1
The dates and times of Meetings shall be arranged so as to enable the efficient conduct of any
financial business (see Financial Regulations) and also to be convenient for electors. South Trumpington
Parish Meeting will normally assemble not less than three times a year to include the Annual Parish
Meeting (APM), which must be held on a date from 1 April to 1 June inclusive.
a)
b)
c)
d)

Election of officers must be held at the APM.
A final statement of the accounts for the year ending 31 March, prepared in line with
current requirements, will be presented for agreement at the APM.
The budget will be presented and the annual precept agreed at a Meeting in January.
A Meeting will also be held in the autumn.

2.2
At each Meeting a date and time, after 6pm, for the next Meeting shall be agreed, if possible.
The agreed date may be varied by the Chair in consultation with the Vice Chair the Clerk and the Financial
Officer if circumstances make this necessary. Any new date or Meeting place shall then be announced as
specified in s3.
3 Notice of Meetings
For Meetings (with the exception below) at least seven days’ notice will be given. In any case details of
forthcoming Meetings will be posted on the village website and notice board.

Fourteen clear days’ notice will be given of any Meeting to discuss the grouping of South Trumpington
with another parish or parishes, or for the formation of a parish council.
4 Conduct of Meetings
4.1 Those entitled to attend and vote
a)
All local government electors for South Trumpington are entitled to attend all Meetings
and to vote on any matter.
b)
Persons other than members of the Meeting may attend, but may not vote.
4.2 Quorum: A Meeting shall not be held unless a minimum of five electors are present; at least one of
these must be the Chair, Vice Chair the Clerk or the Financial Officer.
4.3 Absence of the Chair: The vice Chair will preside in the absence of the Chair. If both are absent,
the Meeting shall appoint another elector who, for the duration of that Meeting, shall have the powers
and authority of the Chair.
4.4 Voting at Meetings
a)
A Meeting may discuss any village matter and either adopt resolutions thereon, if it is
within the competence of the Parish Meeting, or make representations to the
appropriate authority. There must be a proposer and seconder for each resolution.
b)
Every resolution shall be decided by a majority of those present who are entitled to vote.
Votes will normally be taken by a show of hands, except for a contested election of
officers (see s 5.3b)). The Chair is required to announce the result of a vote. That
decision shall be final, unless a secret ballot is demanded before the end of the Meeting.
c)
The secret ballot may only be held if it is agreed by the Chair or insisted upon by at least
one third of the electors present.
d)
In addition to his/her right to vote in the first instance, in the case of an equality of
votes, the Chair will have a second or casting vote.
4.5 Declaration of an interest
a)
Those attending a Meeting at which a matter is discussed in which they have a direct
interest shall declare their interest at the beginning of the section of the Meeting during
which this matter is discussed. For best practice the Department for Communities and
Local Government publication “Openness and Transparency on Personal Interests”
September 2013 will be followed with regard to the Declaration of Interests.
b)
If the Chair, Vice Chair, Clerk, Financial Officer or any other elected official has declared a
direct interest in any matter, he or she should stand down from his/her official position
during the discussion of that item, unless the Meeting decide otherwise.
4.6 Agenda for Meetings
a)
The agenda is drawn up by the Clerk in consultation with the Chairman and Vice
Chairman.
4.7 Close of Meeting: When the business of the Meeting has been completed, the Chair shall close the
Meeting by leaving the chair. No other business shall then be transacted or recorded
5 Elected officers and other officials of the Village Meeting
5.1 Officers: The Chair and Vice Chair, are elected annually (see s 5.2). Candidates for these posts must
all be local government electors for South Trumpington.
5.2 Election of officers and officials

a)

b)
c)

Elections shall take place as the first item of business at the APM for a Chair and Vice
Chair, to hold office until the elections at the next APM. A candidate may vote for
her/himself.
An Internal Auditor shall be appointed annually; she or he need not be a local
government elector for South Trumpington.
If an officer or official leaves his/her post during the year, there shall be an election of a
replacement for the remaining portion of the year, if possible at the next scheduled
Meeting.

5.3 Procedure for election of Chair
a)
When this item of the agenda is reached a temporary Chair who is not a candidate shall
be appointed to conduct the election. This is usually the Vice Chair, unless he/she is a
candidate. If there is no Vice Chair present the electors of the Parish may request one of
the other elected officers present at the meeting, the District Councillor for Palgrave
Ward or an elector of the Parish to assume the temporary role of Chair. The Meeting will
then proceed to choose the Chair, who will hold this office until the election at the next
APM.
b)
If more than one candidate is proposed and seconded, the temporary Chair shall put the
names of the candidates to the Meeting, and take the votes for each candidate by secret
ballot. The temporary Chair shall declare elected that candidate who obtains the largest
number of eligible votes cast. In event of a tie, she/he shall have a casting vote.
5.4 Procedure for the election of other officers and officials
The Chair shall then proceed to the election of a Vice Chair, who will hold office until the next APM. The
election shall be conducted in a similar manner to that described in Section 5.3(b).
Other officials are elected in the same manner.
5.5 Delegated powers of officers between Meetings
Matters that arise between Meetings, for example Freedom of Information requests, planning
applications, settlement of financial matters and accounts, can be dealt with by the officers (including the
District Council Representative). If they decide that it is not necessary or is not practicable to call an
Extraordinary Meeting they are empowered to take action as a Committee on behalf of the Parish
Meeting, except for any matter which the Parish Meeting may have voted to exclude. Actions of this
Committee shall be reported to the next Parish Meeting. If any expenditure is involved, Section 3.3 of the
Financial Regulations must be observed.
6 Committees
The Parish Meeting may appoint committees of its members with specific terms of reference to
discharge any of its functions for terms up to the next APM. The committee may carry out the wishes
of the Meeting, to which it reports. Any such arrangement will not prevent the Meeting from
exercising those functions.
7 Minutes of Meetings and other documents – Freedom of Information Act 2000
7.1 Minutes of the proceedings of every Parish Meeting shall be kept by the Clerk. She/he may be
assisted by a Minutes Secretary, if agreed by the Meeting. In the absence of the Clerk, a Minutes
Secretary shall be agreed for that Meeting. The Minutes should record the decisions of the Meeting, and
the results of all votes and elections. The Minutes shall be signed by the Chair of the next Meeting, after a
majority of those present have agreed that, amended if necessary, they are a true record. Copies will be
posted on the village website and notice board.

7.2 The Clerk shall retain all important documents. On relinquishing office he/she shall pass them on to
the next Clerk or, if the Parish Meeting so direct, deposit them with the County Record Office.
7.3 Upon application to the Clerk, all Parish Meeting minutes and other official documents and
correspondence shall be available for inspection at the earliest practicable occasion, in accordance with
our obligations under the Freedom of Information Act 2000. Most important documents will also be
made available on-line, where possible.
8 Revision of Standing Orders and Financial Regulations
8.1 It shall be the duty of the Parish Meeting to review the Standing Orders and Financial Regulations of
the Parish Meeting from time to time. The Clerk shall make arrangements to monitor changes in
legislation or proper practices and shall advise the Parish Meeting of any requirement for a consequential
amendment.
8.2 Any member of the Parish Meeting may ask that a review of existing Standing Orders, Financial
Regulations or risk management arrangements be added to the agenda of the next Meeting.

FINANCIAL REGULATIONS
1 General
1.1 These financial regulations shall govern the conduct of financial management by South Trumpington
Parish Meeting and may only be amended by resolution of the Parish Meeting. (See Section 8.2)
1.2 The Parish Meeting shall from time to time, as necessary, conduct a review of the effectiveness of its
system of internal control, which shall be in accordance with proper practices.
1.3 The Responsible Financial Officer (RFO) is a statutory office. The RFO is also the Treasurer for South
Trumpington Parish Meeting.
2 Annual estimates
2.1 Detailed estimates of all receipts and payments, including use of reserves and all sources of funding
for the year, shall be prepared each year by the RFO, in the form of a budget to be considered by the
January Parish Meeting.
2.2 The Parish Meeting shall review the budget not later than the end of January each year and fix the
precept to be levied for the ensuing financial year. The RFO shall issue the precept to the billing authority.
3 Budgetary control
3.1 Expenditure on revenue items may be incurred up to the amounts included for that class of
expenditure in the approved budget.
3.2 The RFO shall provide the Parish Meeting with the accounts, a statement of receipts and payments to
date under each of the budget heads, and shall draw attention to the actual income and expenditure
against that planned in the budget.
3.3 The RFO or Clerk, with the agreement of the Chair (or in his absence, the Vice Chair), may incur
expenditure on behalf of the Parish Meeting in urgent circumstances. The RFO or Clerk shall report such
action to the next Parish Meeting.
4 Accounting and audit

4.1 All accounting procedures and financial records of the Parish Meeting shall be determined by the RFO
in accordance with the Accounts and Audit Regulations.
4.2 The RFO shall complete the annual financial statements of the Parish Meeting, including the Parish
Meeting’s annual return, as soon as practicable after the end of the financial year and shall submit them
to the Parish Meeting.
4.3 An Internal Auditor shall be appointed by and shall carry out the work required by the Parish Meeting
in accordance with proper practices. The appointment will normally take place at the Annual Meeting.
4.4 The RFO shall make arrangements for the opportunity for inspection of the accounts, books and
vouchers and for the display or publication of any notices and statements of account required by the
Audit Commission Act 1998 and the Accounts and Audit Regulations.
4.5 The RFO shall, as soon as practicable, bring to the attention of the Parish Meeting any
correspondence or report from the internal or external auditor, unless the correspondence is of a purely
administrative matter.
5 Banking arrangements
5.1 The Parish Meeting’s banking arrangements, including the bank mandate, shall be made by the RFO in
consultation with the Chair and Vice Chair, and shall be approved by the Parish Meeting.
5.2 All payments must be for items that have been previously approved by the Parish Meeting, except for
urgent matters as covered by paragraph 3.3.
5.3 Cheques drawn on the bank account shall be signed by any two of the signatories.
5.4 To indicate agreement of the details shown on the cheque with the counterfoil and the invoice or
similar documentation, the signatories shall each also initial the invoice and the cheque counterfoil.
6 Payment of accounts
6.1 All payments shall be effected by cheque or other order drawn on the Parish Meeting’s bankers or by
online banking (BACS).
6.2 The Parish Meeting will not maintain any form of cash float. All cash received must be banked intact.
Any payments made in cash by an elected officer (for example for postage or minor stationery items)
shall be refunded on a regular basis.
7 Insurance
Following risk assessment (per Financial Regulation 8), the RFO, in consultation with the Chair and Vice
Chair, shall affect all insurances and negotiate all claims on the Parish Meeting’s insurers.
8 Risk management
T]ing. Risk policies and consequential risk management arrangements shall be reviewed by the Parish
Meeting from time to time, as necessary.

South Trumpington Parish Meeting- Equal Opportunities Policy
1. Statement on Equal Opportunities
1. South Trumpington Parish Meeting is committed to the principle of equal opportunities and declares
its opposition to any form of less favourable treatment, whether through direct or indirect
discrimination accorded to the general public including on the grounds of their race, religious
beliefs, creed, colour, disability, ethnic origin, nationality, marital/parental status, sex or sexual
orientation.
2. South Trumpington Parish Meeting, recognises its obligations under the Sex Discrimination Acts,
Race Relations Act and Disability Discrimination Act and the spirit and intent of the related Codes
of Practice:
o for the elimination of discrimination on grounds of sex or marital status and the promotion
of equality of opportunity in employment;
o

for the elimination of discrimination on grounds of race and the promotion of equality of
opportunity in employment;

o

for the elimination of discrimination on the grounds of disability and the promotion of
equality of opportunity in employment.

2. General Practices
1. South Trumpington Parish Meeting states its wholehearted support for the principles and practices of
equal opportunity and recognises that it is the duty of all councillors and employees to accept their
personal responsibility for fostering a fully integrated community at work by adhering to the
principles of equal opportunity and maintaining racial harmony.
2. South Trumpington Parish Meeting will actively promote equal opportunities throughout the
organisation through the application of policies which will ensure that individuals receive treatment
that is fair and equitable and consistent with their relevant aptitudes, potential, skills, experiences
and abilities. The clerk will seek to ensure that all employees comply with these principles.
3. South Trumpington Parish Meeting will ensure that individuals are recruited and selected, promoted
and trained on objective criteria having regard to the relevant aptitudes, potential, skills, experiences
and abilities. In particular, no applicant will be placed at a disadvantage by requirements or
conditions which are not necessary to the performance of the job or which constitute indirect unfair
discrimination. Reasonable adjustments will be taken where a disabled person is put in a detrimental
position and such reasonable adjustments remove the detriment.
4. South Trumpington Parish Meeting recognises the problems that sexual or racial harassment may
cause at work and is committed to ensure that such unacceptable behaviour does not take place.
Sexual harassment includes (but is not limited to) unwanted physical contact, suggestive remarks or
behaviour, compromising invitations, demands for sexual favours and similar unwanted behaviour.
Racial harassment is similarly unwanted treatment but is concerned with derogatory treatment and
language on racial grounds. All forms of harassment are abhorrent and will not be tolerated by the
Parish Council. Sexual and racial harassment are regarded as unlawful discrimination and
additionally may also be subject to criminal proceedings. All such cases will be dealt with under the
appropriate Grievance and Disciplinary Procedure.
5. South Trumpington Parish Meeting recognises that the detriment a disabled person endures as a
consequence of their disability can, in many instances, be removed by the adoption of reasonable
adjustments. - South Trumpington Parish Meeting is committed to ensure that such adjustments will
be effected where reasonably practicable and where the detriment is substantial.

3. Training and Advertising
1. South Trumpington Parish Meeting will train, develop and promote on the basis of merit and ability
only.
2. When vacancies are advertised both internally and externally, the Parish Council will continue to
ensure that such advertising, both in placement and content, is compatible with the terms of this
Policy. To this end, opportunities will be taken through language. images or declarations, as
appropriate, to show that the Parish Council is an equal opportunities employer. In practical terms
this means that the wording of advertisements will be carefully scrutinised to ensure that any hidden
discrimination is avoided or that sexually, racially or disability loaded wording is avoided. Every
effort will be made to ensure that the advertisements are placed in newspapers and publications so
that as wide a readership as possible has access to the vacancies.
3. To this end, "word of mouth" advertising, personal contacts and family relationships will be
discouraged as the only means of recruiting new staff or promoting existing staff.

4. Communication
1. The principles in this Policy will be brought to the attention of all councillors and staff.
2. All councillors and employees are encouraged to bring to the attention of the clerk any act of
discrimination they observe.
3. Councillors and employees who are newly disabled are encouraged to bring this to the attention of
the clerk to enable a review of their treatment to be made. This review will include an assessment of
physical features and arrangements to ensure that these do not place the disabled person at a
substantial disadvantage. Where they do, then adjustments will be effected where reasonable to do
so.

5. Sexual and Racial Harassment
1. Preamble
Sexual and racial harassment are both forms of unlawful sex and racial discrimination and as a
consequence is unlawful behaviour. It is also improper and inappropriate behaviour which lowers
morale and interferes with the effectiveness of people at work.
It is the policy of this organisation to make every effort to provide an environment free from sexual
or racial harassment and intimidation.
All councillors and employees are expected to comply with the policy and to ensure that such
conduct does not occur. Appropriate disciplinary action including summary dismissal for serious
offences will be taken against any employee who violates this policy.

2. Definition
Sexual and racial harassment means unwanted conduct of a sexual or racial nature or conduct based
on sex or racial abuse which is offensive to the recipient.

Sexual harassment does not refer to behaviour of a socially acceptable nature. It refers to behaviour
which is unsolicited, that is personally offensive and that fails to respect the rights of others.

3. Examples
The following are.examples of inappropriate behaviour covered by this Policy:Physical conduct of a sexual nature: unwanted physical contact including unnecessary touching,
patting, pinching or brushing up against another employee's body, assault, coercing sexual
intercourse.
Verbal conduct of a sexual or racial nature: unwelcome sexual advances, propositions or pressure for
sexual activity, continued suggestions for social activity outside the workplace after it has been made
clear that such suggestions are unwelcome, offensive flirtations, suggestive remarks, innuendoes or
lewd comments.
Non-verbal conduct of a sexual nature: the display of pornographic or sexually suggestive pictures,
objects or written materials, leering, whistling or making sexually suggestive gestures.
Sex-based or racially abusive conduct: conduct which denigrates or ridicules or is intimidatory or
physically abusive to an employee because of his or her sex or race such as derogatory or degrading
abuse or insults which are gender related or of a racial nature and offensive comments about dress or
appearance or physique, hygiene etc.
Adopted:

SOUTH TRUMPINGTON PARISH MEETING
INTERNAL FINANCIAL CONTROLS & RISK ASSESSMENT
THE DAY-TO-DAY MANAGEMENT RESTS WITH THE CLERK/RFO WHO MANAGES THE PARISH MEETING’S ACCOUNTS AND RISKS AND
WHO REPORTS TO THE PARISH MEETING AND MAKES RECOMMENDATIONS
REGULAR CHECKS FOR COMPLIANCE RESTS WITH THE FINANCIAL OVERSEER WHO REPORTS TO THE PARISH MEETING AND MAKE
RECOMMENDATIONS AS REQUIRED BUT NO LESS THAN QUARTERLY
ANNUAL CHECKS FOR COMPLIANCE ARE CARRIED OUT BY THE PARISH MEETING’S INTERNAL AUDITOR WHO MUST REMAIN
INDEPENDENT AND NOT OFFER ANY ADVICE OR MAKE RECOMMENDATIONS
THE ULTIMATE RESPONSIBILITY FOR THE PARISH MEETING’S ACCOUNTS, ASSETS AND RISK ASSESSMENT RESTS CORPORATELY
WITH THE PARISH MEETING WHO MUST IDENTIFY IF AN ASPECT OF THIS PROCEDURE IS WEAK OR NOT BEING UNDERTAKEN
EFFECTIVELY AND TAKE STEPS TO RECTIFY THE SITUATION.

SUBJECT

CHECKS

RESPONSIBLE

1. GENERAL
FINANCIAL
MANAGEMENT

CASH BOOK IS MAINTAINED & UP TO DATE
CASH BOOK ARITHMETICALLY CORRECT
BALANCES VERIFIED AGAINST BANK STATEMENT
RECORD AGREES WITH INVOICES/RECEIPTS
MONTHLY FINANCIAL STATEMENT FROM RFO
RECEIVED AND CONSIDERED AND MINUTED
QUARTERLY REPORT FROM FINANCIAL OVERSEER
CONSIDERED BY PC AND MINUTED
YEARLY REPORT FROM INTERNAL AUDITOR
CONSIDERED BY PC AND MINUTED

FO

CHECKING
FREQUENCY
QUARTERLY
QUARTERLY
QUARTERLY
QUARTERLY
QUARTERLY
QUARTERLY
ANNUALLY

1
NOTES
FO = FINANCIAL OVERSEER OR IF NOT PRESENT ANY MEMBER
QUARTERLY = SEPTEMBER, DECEMBER, MARCH, JUNE.
SIGNATORIES ARE ANY TWO PARISHIONERS. PAYMENTS ALWAYS AUTHORISED BY FORMAL RESOLUTION AT. MEETING, IN ADVANCE EXCEPT IN AN EMERGENCY WHEN
ACTION WILL BE AUTHORISED BY THE CLERK AND/OR CHAIRMAN IN ACCORDANCE WITH STANDING ORDERS AND REPORTED TO THE NEXT MEETING.

STANDING ORDERS FORMALLY ADOPTED
PARISH
MEETING
FINANCIAL REGULATIONS ARE UP-TO-DATE
CORRECT NUMBER OF ESTIMATES, QUOTES, TENDERS
2. FINANCIAL
HAVE BEEN OBTAINED (COMPETITIVE PURCHASING)
REGULATIONS
PROPER PURCHASE AUTHORITY IS IN PLACE
FO
PROPER LEGAL POWER HAS BEEN IDENTIFIED FOR
A) STANDING
EXPENDITURE
ORDERS
CHEQUES
SIGNED
ANY
TWO
AUTHORISED SIGNATORIES &
SIGNATORIES
FO
B) PAYMENT
SUPPORTING
PAPERWORK
CONFIRMS
THERE
IS
A
CONTROLS
FULLY APPROVED INVOICE
FO
VAT IDENTIFIED & RECLAIMED REGULARLY
MONITOR & RECORD SECTION 137 EXPENDITURE
FORMAL REVIEW OF RISK ASSESSMENT
PARISH
MEETING
REVIEW OF INSURANCE IS UNDERTAKEN & MINUTED
FO
REGISTER OF ASSETS IS UP-TO-DATE
VICEANNUAL ASSETS REVIEW BY VICE-CHAIRMAN AND
MEMBERS
CHAIRMAN
ANNUAL REVIEW OF CONTRACTS
FO / PARISH
MEETING
3. RISK
ARRANGEMENTS THE MEETING MUST ENSURE THAT IT REVIEWS ALL
ARRANGEMENTS FOR CONTRACTS TRANSPARENTLY
PARISH
AND EFFECTIVELY ESPECIALLY WHERE A MEMBER
MEETING
OR AN OFFICER HAS AN INTEREST IN A CONTRACT.
(added Sept 2011)
ORIGINAL MINUTES PROPERLY NUMBERED AND KEPT
FO
SAFELY
INTERNAL FINANCIAL CONTROLS DOCUMENTED & FO / PARISH
REVIEWED
MEETING
REVIEW OF BUDGET IS UNDERTAKEN & MINUTED
4. BUDGETARY
FO
CONTROLS
ENSURE PRECEPT IS IN LINE WITH BUDGET

ANNUALLY MAY
WHEN APPROVING
QUOTES OR
PAYMENT
QUARTERLY
QUARTERLY
QUARTERLY
QUARTERLY
WHEN PRESENTED
ANNUALLY
ANNUALLY
ONGOING
ANNUALLY
(NOVEMBER)
ANNUALLY

ONGOING

HALF YEARLY
ANNUALLY
ANNUALLY
HALF YEARLY
2

NOTES
FO = FINANCIAL OVERSEER OR IF NOT PRESENT ANY MEMBER
QUARTERLY = SEPTEMBER, DECEMBER, MARCH, JUNE.
SIGNATORIES ARE ANY TWO PARISHIONERS. PAYMENTS ALWAYS AUTHORISED BY FORMAL RESOLUTION AT. MEETING, IN ADVANCE EXCEPT IN AN EMERGENCY WHEN
ACTION WILL BE AUTHORISED BY THE CLERK AND/OR CHAIRMAN IN ACCORDANCE WITH STANDING ORDERS AND REPORTED TO THE NEXT MEETING.

5. INCOME
CONTROLS

6. PETTY CASH
PROCEDURES

REGULAR REPORTING OF EXPENDITURE IS MINUTED
VARIANCES FROM BUDGET ARE REPORTED &
MINUTED
ENSURE ADEQUATE GENERAL RESERVES ARE
MAINTAINED
PRECEPT IS PROPERLY RECORDED & PROMPTLY
BANKED
INCOME PROPERLY RECORDED & PROMPTLY BANKED
PRECEPT RECORDED IN CASHBOOK AGREES TO THE
DISTRICT COUNCIL’S NOTIFICATION
SECURITY CONTROL OVER CASH ADEQUATE &
EFFECTIVE
MEMBERS RECEIVING CASH ON THE PC’S BEHALF
NOTIFY THE RFO IMMEDIATELY & ARRANGEMENTS
MADE TO BANK WITHIN 24 HOURS
NO PETTY CASH USED. REIMBURSEMENT TO THE
CLERK OR MEMBERS ON RECEIPT OF INVOICE (LGS
SERVICES) OR WRITTEN REQUEST FROM MEMBER FOR
OUT OF POCKET EXPENSES INCURRED WITH PRIOR
APPROVAL OF THE PC, ON THE PC’S BEHALF.
PETTY CASH REIMBURSEMENT CARRIED OUT
REGULARLY

MONTHLY
QUARTERLY
ANNUALLY
HALF YEARLY
QUARTERLY
HALF YEARLY
FO
ONGOING
ONGOING

FO

QUARTERLY

FO

QUARTERLY

3
NOTES
FO = FINANCIAL OVERSEER OR IF NOT PRESENT ANY MEMBER
QUARTERLY = SEPTEMBER, DECEMBER, MARCH, JUNE.
SIGNATORIES ARE ANY TWO PARISHIONERS. PAYMENTS ALWAYS AUTHORISED BY FORMAL RESOLUTION AT. MEETING, IN ADVANCE EXCEPT IN AN EMERGENCY WHEN
ACTION WILL BE AUTHORISED BY THE CLERK AND/OR CHAIRMAN IN ACCORDANCE WITH STANDING ORDERS AND REPORTED TO THE NEXT MEETING.

ASSET REGISTER KEPT OF ALL MATERIAL ASSETS
OWNED
7. ASSET
ASSET/INVESTMENT REGISTER UP TO DATE
CONTROLS
ASSET INSURANCE ASSET INSURANCE VALUATIONS
AGREE WITH THOSE IN ASSET REGISTER
BANK RECONCILIATION FOR EACH ACCOUNT
8. BANK
BANK RECONCILIATION CARRIED OUT REGULARLY
RECONCILIATION
ON RECEIPT OF STATEMENTS

ANNUALLY
FO

ANNUALLY
ANNUALLY

FO

QUARTERLY

FO

QUARTERLY

4
NOTES
FO = FINANCIAL OVERSEER OR IF NOT PRESENT ANY MEMBER
QUARTERLY = SEPTEMBER, DECEMBER, MARCH, JUNE.
SIGNATORIES ARE ANY TWO PARISHIONERS. PAYMENTS ALWAYS AUTHORISED BY FORMAL RESOLUTION AT. MEETING, IN ADVANCE EXCEPT IN AN EMERGENCY WHEN
ACTION WILL BE AUTHORISED BY THE CLERK AND/OR CHAIRMAN IN ACCORDANCE WITH STANDING ORDERS AND REPORTED TO THE NEXT MEETING.

YEAR-END ACCOUNT PREPARED ON THE CORRECT
ACCOUNTING BASIS
ACCOUNTS AGREE WITH THE CASH BOOK
AUDIT TRAIL FROM UNDERLYING FINANCIAL
RECORDS TO THE ACCOUNTS
DEBTORS & CREDITORS PROPERLY RECORDED
NOTIFY THE PUBLIC OF ITS RIGHT TO INSPECT THE
ACCOUNTS
9. YEAR-END
PROCEDURES

ANNUALLY
FO / PARISH
MEETING

STATEMENT OF ASSURANCE CONSIDERED AND
SIGNED
INTERNAL
AUDITOR
&
EXTERNAL
AUDITOR
OBSERVATIONS AND REQUESTS CONSIDERED AND
WHERE APPROPRIATE IMPLEMENTED

ANNUALLY
ANNUALLY
ANNUALLY

DISPLAY COPY OF STATEMENT OF ACCOUNTS ON
COMPLETION OF AUDIT
YEAR-END ACCOUNTS APPROVED & SIGNED

ANNUALLY

PARISH
MEETING

ANNUALLY
FOLLOWING
COMPLETION OF
AUDIT
ANNUALLY – BY END
OF JUNE
ANNUALLY BY END
OF JUNE
ANNUALLY

5
NOTES
FO = FINANCIAL OVERSEER OR IF NOT PRESENT ANY MEMBER
QUARTERLY = SEPTEMBER, DECEMBER, MARCH, JUNE.
SIGNATORIES ARE ANY TWO PARISHIONERS. PAYMENTS ALWAYS AUTHORISED BY FORMAL RESOLUTION AT. MEETING, IN ADVANCE EXCEPT IN AN EMERGENCY WHEN
ACTION WILL BE AUTHORISED BY THE CLERK AND/OR CHAIRMAN IN ACCORDANCE WITH STANDING ORDERS AND REPORTED TO THE NEXT MEETING.

10. OTHER

11 GENERAL

(IN EVENT OF FIRE AT CLERK’S OFFICE OR CLERK’S
HOME) SEPARATE RECORD OF ACCOUNTS
COPIES OF ALL PC MINUTES
ALL ORIGINAL COPIES OF DEED, LEASES OR OTHER
LEGAL DOCUMENTS TO BE PHOTOCOPIED AND THE
ORIGINALS TO BE ARCHIVED WITH COUNTY
RECORDS OFFICE OR PC’S SOLICITOR
HEALTH & SAFETY POLICY. REQUIRED ONLY IF
COUNCIL HAS MORE THAN FIVE EMPLOYEES
HOWEVER RECOMMENDED FOR ALL COUNCILS
ACCIDENT BOOK TO RECORD ALL ACCIDENTS ON
MEETING LAND OR ASSETS OR TO STAFF DURING
WORK
THE PARISH MEETING WILL APPOINT SUCH
PROFESSIONALS AND OR THE SERVICES OF A
SOLICITOR (OR FIRM OF SOLICITORS) TO ADVISE THE
COUNCIL ON MATTERS AS APPROPRIATE WHICH ARE
DEEMED BEYOND THE REMIT OF THE CLERK
THE PC WILL IDENTIFY AND CONSIDER ALL OTHER
RISKS AS THEY OCCUR AND WILL MODIFY THIS LIST
AS APPROPRIATE

FO
CHAIRMAN

EMAILED
QUARTERLY TO FO
QUARTERLY

PARISH
MEETING

ANNUALLY

PARISH
MEETING

ANNUALLY

FO

ANNUALLY

PARISH
MEETING

ONGOING

PARISH
MEETING

ONGOING
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NOTES
FO = FINANCIAL OVERSEER OR IF NOT PRESENT ANY MEMBER
QUARTERLY = SEPTEMBER, DECEMBER, MARCH, JUNE.
SIGNATORIES ARE ANY TWO PARISHIONERS. PAYMENTS ALWAYS AUTHORISED BY FORMAL RESOLUTION AT. MEETING, IN ADVANCE EXCEPT IN AN EMERGENCY WHEN
ACTION WILL BE AUTHORISED BY THE CLERK AND/OR CHAIRMAN IN ACCORDANCE WITH STANDING ORDERS AND REPORTED TO THE NEXT MEETING.

SOUTH TRUMPINGTON PARISH MEETING
CHILD PROTECTION STATEMENT
All organisations that receive Council funding or access to the Council’s
land or facilities must have an active child protection policy which details:
• Policy Statement/aims
• Promoting good practice
• Good practice guidelines
• Use of photographic/filming equipment
• Recruitment and training of staff and volunteers
• Responding to allegations or suspicions
All sporting organisations which make provision for children and young
people or contractors which are authorised to undertake grass cutting or
other maintenance work on Council land must ensure that they have a policy
in place which identifies that:
• The welfare of the chi ld is paramount;
• All children, whatever their age, culture, disability, gender, language, racial
origin religious beliefs and/or sexual identity have the right to protection from
abuse;
• All suspicions and allegations of abuse will be taken seriously and responded
to swiftly and appropriately;
• All staff (paid/unpaid) have a responsibility to report concerns to the
appropriate officer.
The Parish Meeting has a duty of care to safeguard all children using its facilities
from harm. All children have a right to protection, and the needs of disabled
children and others who may be particularly vulnerable must be taken into
account. The Parish Council will ensure the safety and protection of all children
by ensuring that authorized users of its land and facilities and also its contractors
have appropriate child protection policies in place.
NB A child is defined as a person under the age of 18 (The Children Act 1989).

Information available from SOUTH TRUMPINGTON PARISH MEETING under the
Freedom of Information Act model publication scheme
This Parish Meeting will endeavour to make as much information as possible available under this scheme
however, on occasion other Acts such as the Data Protection Act or the exemptions in the Freedom of
Information Act have to be considered prior to information being released and sometimes it may be necessary
for information to be withheld or redacted.
Information to be published

How the information
can be obtained

Cost
See
table of
fees
below

Class1 - Who we are and what we do
(Organisational information, structures, locations and contacts)
This will be current information only
Contact details for Officers(named contacts where possible with telephone
number and email address (if used))
Location of main Council office and accessibility details

Hard copy (all)
Website
Website

Class 2 – What we spend and how we spend it

Hard copy

(Financial information relating to projected and actual income and expenditure,
procurement, contracts and financial audit)
Current and previous financial year as a minimum
Annual return form and report by auditor

Hardcopy
Website
Hardcopy
Website
Hardcopy
Hardcopy

Finalised budget
Precept
Borrowing Approval letter
1

Financial Standing Orders and Regulations

Hardcopy
Website
Hardcopy
Hardcopy
Hardcopy

Grants given and received
List of current contracts awarded and value of contract
Any Members’ allowances and expenses

Class 3 – What our priorities are and how we are doing
(Strategies and plans, performance indicators, audits, inspections and reviews)
Parish Plan (current and previous year as a minimum)
Annual Report to Parish or Community Meeting (current and previous year as a
minimum)
Quality status
Local charters drawn up in accordance with DCLG guidelines

XXX
XXX
XXX
XXX

Class 4 – How we make decisions
(Decision making processes and records of decisions)
Current and previous council year as a minimum
Timetable of meetings (Council, any committee/sub-committee meetings and
parish meetings)
Agendas of meetings (as above)

Minutes of meetings (as above) – nb this will exclude information that is properly

Hardcopy
Website
Hardcopy
Notice board
Website
Hardcopy and Website

regarded as private to the meeting.

Reports presented to council meetings - nb this will exclude information that is properly

Hardcopy

regarded as private to the meeting.

Responses to consultation papers
Responses to planning applications (exclusions copies of planning
consultations, the Development plan, Local Plan, Public Rights of Way maps
which are available from either the District or County Council)
2

Hardcopy
Hardcopy

Bye-laws (None specifically published by the Parish Meeting but Dog fouling
byelaws for public open spaces available via the District Council)

XXX

Class 5 – Our policies and procedures
(Current written protocols, policies and procedures for delivering our services
and responsibilities)
Current information only
Policies and procedures for the conduct of council business:

Hardcopy
Website

Procedural standing orders
Committee and sub-committee terms of reference
Delegated authority in respect of officers

Data protection policies
Schedule of charges (for the publication of information)

Hardcopy
Hardcopy
Hard copy (some
information may only be
available by inspection)

Class 6 – Lists and Registers
Currently maintained lists and registers only
Any publicly available register or list (if any are held this should be publicised; in most
circumstances existing access provisions will suffice)
Assets Register (including details of commons/village greens and other lands owned by or
leased to the Parish Meeting)

Register of members’ interests

Class 7 – The services we offer
(Information about the services we offer, including leaflets, guidance and
3

Hard copy (some
information may only be
available by inspection)
Hardcopy
Website
Available for public
inspection or from Hunts
District Council
(hard copy or website;
some information may

newsletters produced for the public and businesses)
Current information only

only be available by
inspection)

Allotments (Exclusions – individual tenancy agreements and rent payment
records both under privacy and data protection laws)
Burial grounds and closed churchyards (location, plans and general policies
only. All documentation relating to individual applications and registrations both
under privacy and data protection laws)
Community centres and village halls
Parks, playing fields and recreational facilities
Seating, litter bins, clocks, memorials and lighting
Bus shelters
Markets
Public conveniences
Agency agreements
A summary of services for which the council is entitled to recover a fee, together
with those fees (e.g. burial fees)

xxx
xxx

xxx
xxx
xxx
xxx
Xxx
Xxx
xxx
xxx

Additional Information
This will provide Councils with the opportunity to publish information that is not
itemised in the lists above
Risk assessment Policy
Declaration of acceptance of office (members and Chairman) e.g. quotations
before Council decision, loan documents and insurance policies.
Analysis of responses received to public consultations
Arts, entertainment and tourism information (This relates to information
produced by the Parish Meeting only)
Best Value Plan and review (information which encompasses the duty owed by
a Parish Meeting to the local people, to provide good quality of services and to
marshal such services across its entire area)

Hardcopy
xxx
Hardcopy
Hardcopy
Xxx

Contact details: Mr Ben Stoehr, Clerk, South Trumpington Parish Meeting, 30 West Drive, Highfields
Caldecote, Cambs, CB23 7NY Tel: 01954 210241 email: ben@lgs-services.co.uk
4

SCHEDULE OF CHARGES
This describes how the charges have been arrived at and is published as part of the guide.
TYPE OF CHARGE
Disbursement cost

DESCRIPTION
Photocopying @ 10p per A4
sheet (black & white)
Photocopying @ 20p per
sheet A4 (colour)

BASIS OF CHARGE
Actual cost *

Postage

Actual cost of Royal Mail
nd
standard 2 class
Free
In accordance with the
relevant legislation (quote the
actual statute)

Electronic copies by email
Statutory Fee

Other
* the actual cost incurred by the public authority

Actual cost

Xxx not applicable to the Parish Meeting at the present time

5

South Trumpington Parish Meeting

Payments
General Admin
Admin Support

Draft budget
FY2018/19 Notes FY19
1920.00 Based of 8 hours per month.

Audit Fee

year longorterm
agreement,
year £25k
2 of 3the Parish Meeting does not
168.00 3
if receipts
payments
are below
150.00 need an External Audit but must comply with the Transparency

Post/telephone/stationery/room hire

366.00 based on 4 meetings per year, includes bank fees (£6pm)

Insurance

Affiliation fees (eg CAPALC, DPA etc)
Training
General Admin TOTAL
Maintenance
Village Maintenance
Street lighting - energy
Grass Cutting
Parish Paths Maintenance
Playground maintenance
Playground purchase/upgrade
Allotments
Trees
Maintenace TOTAL
Special Projects

150.00
200.00
2954.00
Below are example headings based on a small parish council
Behind this budget are a list of powers for a parish council for info
not all of these powers are availiable to a parish meeting.

0.00

Village Hall
Speed reduction measures
Parish Plan
Youth Provision
S137 grant payments
S145 (entertainment)
Sports Day
Fireworks
Special Projects TOTAL
Contingency
TOTAL
Receipts
Precept
Agency Services
Bank Interest
TOTAL
Reserves
General Reserves
Transparency Grant
TOTAL

0.00
2954.00
Budget
FY17/18 Precept based on Haslingfield PC band D of £134.98

£0.00

£13,538.49
£2,325.00
£15,863.49

LOCAL COUNCIL POWERS AND DUTIES
FUNCTION

POWERS AND DUTIES

STATUTORY PROVISIONS

Allotments
Borrowing money

Powers to provide allotments. Duty to provide allotment gardens if demand unsatisfied and if reasonable to do so
Power for councils to borrow money for their statutory functions or for the prudent management of their financial
affairs
Power to provide public swimming baths
Power to acquire and maintain

Small Holding & Allotments Act 1908, s.23
Local Government Act 2003, Schedule 1, para.2

Power to Provide

Local Government Act 1972, s.214

Power to agree to maintain monuments and memorials

Parish councils & Burial Authorities (Miscellaneous Provisions) Act 1970, s.1

Bus Shelters
Byelaws

Power to contribute towards expenses of cemeteries
Power to provide and maintain shelters
Power to make byelaws for:

Local Government Act 1972, s.214 (6)
Local Government (Miscellaneous Provision) Act 1953, s.4

Charities


Places of public recreation

Cycle parks

Public swimming baths

Open spaces and burial grounds

Mortuaries and post-mortem rooms
Duties in respect of parochial charities


Public Health Act 1875, s.164

Road Traffic Regulations Act 1984, s.57 (7)

Public Health Act 1936, s.223

Open Spaces Act 1906, s.15

Public Health Act 1936, s.198
Charities Act 2011, ss. 298-303

Power to act as charity trustees
Power to provide public clocks
Powers to maintain
Powers in relation to Inclosure, regulation, management and provision of common pasture

Local Government Act 1972, s.139 (1)
Parish Councils Act 1957, s.2
Local Government Act 1972, s.215
Inclosure Act 1845; Small Holdings and Allotments Act 1908, s.34

Power to provide & equip buildings for use of clubs having athletic, social or educational objectives

Local Government (Miscellaneous Provisions) Act 1976 s.19

Power to acquire, provide and furnish community buildings for public meetings and assemblies
Power to provide and encourage the use of facilities
Power to spend money on crime detection & prevention measures
Power to drain & maintain ponds & ditches to prevent harm to public health
Provision of entertainment and support of the arts
Power to issue fixed penalty notices for litter, graffiti & offences under dog control orders
Power for an eligible council to do anything subject to statutory prohibitions, restrictions and limitations including
those in place before or after introduction of general power of competence
Power to accept gifts
Power to repair and maintain public footpaths and bridleways

Local Government Act 1972, s.133
Local Government Act 1972, s.144
Local Government and Rating Act 1997, s.31
Public Health Act 1936, s.260
Local Government Act 1972, s.145
Clean Neighbourhoods and Environment Act 2005, s.19, s.30, Part 6
Localism Act 2011, ss.1-8

Power to light roads and public places

Parish councils Act 1957, s.3; Highways Act 1980, s.301

Power to provide parking places for vehicles, bicycles and motor-cycles

Road Traffic Regulation Act 1984, ss.57,63

Power to enter into agreement as to dedication and widening

Highways Act 1980, ss.30,72

Power to provide roadside seats and shelters

Parish Councils Act 1957, s.1

Consent of parish council required for ending maintenance of highway at public expense, or for stopping up or
diversion of highway

Highways Act 1980, ss.47,116

Baths (Public)
Burial grounds,
cemeteries and
crematoria

Clocks
Closed Churchyards
Commons and
common pastures
Community centres

Conference facilities
Crime prevention
Ditches & Ponds
Entertainment & arts
Environment
General Power of
Competence
Gifts
Highways

Public Health act 1936, s.221
Open Spaces Act 1906, ss.9 and 10

Local Government Act 1972, s.139
Highways Act 1980, sections. 43,50

LOCAL COUNCIL POWERS AND DUTIES
Power to complain to district council as to protection of rights of way and roadside wastes

Highways Act 1980, s.130

Power to provide certain traffic signs and other notices

Road Traffic Regulation Act 1984, s.72
Highways Act 1980, s.96
Local Government Act 1972, s.249 (5), s.249 (9)

Investments
Land

Power to plant trees etc. and to maintain roadside verges
Power to admit to be honorary freemen/freewomen of council’s area persons of distinction and persons who have,
in the opinion of the authority, rendered eminent services to that place or area
Power to participate in schemes of collective investment
Power to acquire by agreement, to appropriate, to dispose of

Litter
Lotteries
Markets

Power to accept gifts of land
Provision of bins
Powers to promote
Power to establish or acquire by agreement markets within their area & provide a market place & market buildings

Local Government Act 1972, s.139
Litter Act 1983, ss.5,6
Gambling Act 2005, s.252, 258
Food Act 1984, s.50

Mortuaries and post
mortem rooms
Neighbourhood Planning

Powers to provide mortuaries and post mortem rooms

Public Health Act 1936, s.198

Powers to act as lead body for a neighbourhood development plan or a neighbourhood development order

Newsletters
Nuisances
Open spaces

Power to provide information relating to matters affecting local government
Power to deal with offensive ditches
Power to acquire & maintain land for public recreation

Localism Act 2011, Sch. 9; Town & Country Planning Act 1990, ss.61E -61Q, Sch. 4B;
Planning and Compulsory Purchase Act 2004, s.38A
Local Government Act 1972, s.142
Public Health Act 1936, s.260
Public Health Act 1875, s.164

Power to acquire and maintain land for open spaces
Powers to receive and retain

Open Spaces Act 1906, ss.9 and 10
Local Government Act 1972, s.226

Duty to deposit certain published works in specific deposit libraries
Power to acquire and provide buildings for public meetings and assemblies

Legal Deposit Libraries Act 2003, s.1
Local Government Act 1972, s.133

Power to provide
Power to provide a wide range of recreational facilities

Public Health Act 1936, s.87
Local Government (Miscellaneous Provisions) Act 1976, s.19

Provision of boating pools
The right to submit an interest in running a service provided by a district, county or unitary authority

Public Health Act 1961, s.54
Localism Act 2011, ss.81-86

The right to nominate assets to be added to a list of assets of community value and the right to bid to buy a listed
asset when it comes up for sale

Localism Act 2011, ss.87-108

Honorary titles

Parish Property and
documents
Public buildings and
village hall
Public Conveniences
Recreation

Right to challenge
services that are provided
by a principal authority
Right to nominate and bid
for assets of community
value
Town and County Planning

Trustee Investments Act 1961, s.11
Local Government Act 1972, ss.124, 126, 127

Right to be notified of planning applications if right has been requested

Town and Country Planning Act 1990, Sched.1, para.8

Tourism
Traffic Calming
Transport
War memorials

Power to encourage tourism to the councils area
Powers to contribute financially to traffic calming schemes
Powers to spend money on community transport schemes
Power to maintain, repairs, protect and adapt war memorials

Water Supply
Websites

Power to utilise wells, springs or streams for obtaining water
Power for councils to have their own websites

Local Government Act 1972, s.144
Local Government and Rating Act 1997, s.30
Local Government and Rating Act 1997, ss.26-29
War Memorials (Local Authorities’ Powers) Act
1923, s.1; as extended by Local Government Act 1948, s.133
Public Health Act 1936, s.125
Local Government Act 1972, s.142

South Cambridgeshire Hall
Cambourne Business Park
Cambourne
Cambridge
CB23 6EA
t: 03450 450 500
www.scambs.gov.uk

Stephen Collinson
South Trumpington Parish Meeting

Our ref: Precepts/18.19
Your ref:
November 2017

Corporate Services
Contacts: Suzy Brandes
Email: accountancy@scambs.gov.uk

Dear Sir/Madam
Re: Local Government Finance Act 1992 – Parish Precepts
This letter is sent to town and parish councils in South Cambridgeshire.
I am writing to advise you of our estimates for the tax base for your parish for 2018-19. This is
an opportunity for you to check our estimates of your tax base before we formally set the tax
base in December 2017. If you have any feedback, please respond by 30 November 2017.
We are also seeking to obtain from you the precept information we need in order to finalise our
budgets.
Appendix A is a consultation document setting out proposals for payment of Parish Precepts
by the District Council in 2018-19. If you would like to comment on this document I would
appreciate a reply by 8 January 2018.

Can you please reply to this letter answering the following questions:
Question 1
Do you wish to comment on the enclosed consultation document Appendix A?
If yes, please reply before 8 January 2018, otherwise see question 2.
Question 2
How much will your Council require by way of precept in 2018-19? Please state
your requirements as an amount of money.
Please reply by 2 February 2018, including nil precepts, using the form attached
in Appendix D.

The Council is working in conjunction with Cambridgeshire County Council and the Fire and
Police Authorities to produce a combined information pack which will be available from the
Council’s website by the time the Council Tax bills are sent out. Your answers to Question 2
above will provide us with the information required for this information pack to be prepared.
Some Parishes find it helpful to have details of the estimated tax base for the Parish when
they determine their precept. Appendix B is a schedule showing the estimated tax base for
all the Parishes for 2018-19. Appendix C is explanatory information on how the Council Tax
Base is calculated.
Where local councils request £140,000 or more from their council taxpayers they are required
to provide details of their spending plans, a template is attached in Appendix D, which should
be completed and returned with your precept request.
The Council’s preferred method of settlement for precepts and other payments due to Parish
Councils is directly to bank accounts via BACS, the remittance advice being sent to the
Parish Council by e-mail. If your Parish has not already taken advantage of this method of
payment, or if your parish has changed its bank details, can I ask you to complete the form
attached in Appendix E and return it with your precept requirements, this will enable the
precept payment due in April 2018 to be made directly to your bank.
If you have any queries, please do not hesitate to contact me.

Yours faithfully

Suzy Brandes
Principal Accountant

APPENDIX A
LOCAL GOVERNMENT FINANCE ACT 1992
PARISH PRECEPTS
1. CONSULTATION
1.1 The consultation relating to the payment of precepts covers the: i.

frequency of payment;

ii.

dates on which payments are to be made; and

iii.

calculation of each amount.

1.2 Regulations provide that at least 50% of the precept must be paid within 30 days of
the start of the financial year and the remaining 50% within 6 months of the start of
the financial year. Payment of precepts issued after the beginning of the financial
year will be delayed.
1.3 The proposed schedule for the payment of precepts for 2018-19 are as follows: a)

The first instalment will be paid by Friday 20 April 2018. In the
case of a precept of £1,000 or less, the full precept will be paid. In
all other cases the amount of the first instalment will be £1,000 or
50% of the precept, whichever is greater.

b)

Any balance will be paid by 21 September 2018.

1.4 Please let me have any comments you wish to make by the 8 January 2018.
1.5 As mentioned in my accompanying letter, it would be of assistance if Parishes could
submit their precepts no later than the 2 February 2018.

2. PARISH COUNCIL ELECTIONS

2.1 All Parish Councils will have elections in May 2018.
2.2 As you know the Council sends invoices to Parishes in respect of the costs of Parish
Council elections; Parishes should allow and include for these amounts in their
precepts.
2.3 Whilst it is not possible to predict the exact costs of elections, the following information
may assist.
1) Uncontested Election
If there are too few candidates for a Poll, a nominal charge will be made to cover the
administration of nominations and the services of the Returning Officer. This will be
£15 per Council seat.
2) Contested Election
If there are a sufficient number of candidates for a Parish Election to be
contested, the recharged costs will be made on the following basis:

a)

Half of the costs where the services are shared with contested
District Council Polls - for example, polling station rent, Presiding
Officer and Poll Clerk costs, poll cards and associated postage.

b)

All costs where separate provision for the Parish has to be made,
for example, postal votes and associated postage, nomination
papers and ballot papers.

Expected Recharge:
Based on the assumption that any Parish election will be combined with District
Council elections please budget for the following approximate recharge:

Electorate

Potential recharge = a + b
(approximate)

0 – 1,000

£1,000

1,001 – 2,000

£2,000

2,001 – 3,000

£3,000

3,001 – 4,000

£4,000

These figures are rough estimates only. Many variable factors can affect the cost
of delivering an election.

2.4 If a Parish has a by-election in 2018, it is likely that 100% of costs will have to be
recharged to the Parish Council

Suzy Brandes
Principal Accountant
November 2017

APPENDIX B
COUNCIL TAX BASE - 2018/19
Estimated number of band D equivalent properties
(after 0.6% allowance for losses on collection)
Great Abington
Little Abington
Abington Pigotts
Arrington
Babraham
Balsham
Bar Hill
Barrington
Bartlow
Barton
Bassingbourn
Bourn
Boxworth
Caldecote
Cambourne
Carlton
Castle Camps
Caxton
Childerley
Chishill
Comberton
Conington
Coton
Cottenham
Croxton
Croydon
Dry Drayton
Duxford
Elsworth
Eltisley
Great Eversden
Little Eversden
Fen Ditton
Fen Drayton
Fowlmere
Foxton
Fulbourn
Gamlingay
Girton
Little Gransden
Grantchester
Graveley
Hardwick
Harlton
Harston
Haslingfield
Hatley
Hauxton
Heydon
Hildersham
Hinxton

375.4
258.5
78.2
169.7
124.8
667.7
1,458.1
468.1
53.3
386.1
1,135.7
426.3
103.2
709.5
3,764.4
96.8
269.9
237.0
12.2
318.9
911.0
58.1
362.2
2,345.6
75.7
108.2
287.0
763.1
294.8
180.2
117.6
256.1
334.3
352.3
557.4
543.1
1,918.1
1,447.3
1,802.3
140.5
253.1
94.4
945.1
145.3
803.5
696.1
94.8
441.2
123.1
103.7
163.3

DISTRICT TOTAL =

Histon
Horningsea
Horseheath
Ickleton
Impington
Kingston
Knapwell
Landbeach
Linton
Litlington
Lolworth
Longstanton
Longstowe
Madingley
Melbourn
Meldreth
Milton
Guilden Morden
Steeple Morden
Newton
Oakington/Westwick
Orchard Park
Orwell
Over
Pampisford
Papworth Everard
Papworth St Agnes
Rampton
Sawston
Great Shelford
Little Shelford
Shepreth
Shingay-cum-Wendy
Shudy Camps
Stapleford
Stow-cum-Quy
Swavesey
Tadlow
Teversham
Thriplow
Toft
South Trumpington
Waterbeach
Weston Colville
West Wickham
West Wratting
Whaddon
Whittlesford
Great Wilbraham
Little Wilbraham
Willingham
Wimpole
61,409.7

1,761.5
160.5
211.7
337.5
1,512.9
121.9
45.7
379.1
1,729.9
344.0
76.4
1,396.3
92.9
106.8
1,893.2
765.6
1,755.4
425.7
525.1
182.4
588.5
807.8
478.9
1,118.3
158.1
1,331.1
32.6
192.2
2,496.2
1,980.8
378.9
340.6
56.8
140.7
916.9
210.0
947.9
78.3
993.6
492.0
251.0
147.6
1,888.7
195.0
183.9
227.3
216.0
786.5
287.1
188.4
1,505.6
135.5

APPENDIX C
CALCULATION OF COUNCIL TAX BASE

1.

All dwellings in the Parish are assessed by the Valuation Office, part of Revenue
and Customs, and placed in the following bands:

Valuation Band

Range of Values
(at 1991 prices)

A

up to

B

£40,001 - £ 52,000

C

£52,001 - £ 68,000

D

£68,001 - £ 88,000

E

£88,001 - £120,000

F

£120,001 - £160,000

G

£160,001 - £320,000

H

2.

more than

£320,000

The number of dwellings in each band is then adjusted to take account of:
a)

b)

c)

3.

£40,000

reductions in the number of dwellings
-

exempt dwellings

-

diplomats’ dwellings (if any)

-

demolitions

additions to the number of dwelling
-

Ministry of Defence properties (if any)

-

Dwellings awaiting banding

-

New dwellings to be completed and occupied before the end
of the next financial year

Adjustments
-

reductions in banding for disabled persons

-

25% discount for single adults for Council Tax purposes

The adjusted number of dwellings in each band is then expressed as a single
figure known as “band D equivalents” by multiplying by the relevant fraction:

Valuation Band

Relevant Fraction

A-

5/9

A

6/9

B

7/9

C

8/9

D

9/9

E

11/9

F

13/9

G

15/9

H

18/9

4.

The District Council prudently estimates an allowance for losses on collection
which is 0.6% for the next financial year. This percentage reduction is applied to
the number of band D equivalents in the previous paragraph to arrive at the tax
base for tax setting purposes.

5.

The Parish precept divided by the tax base will give the Council Tax to cover
Parish Council expenditure for a band D property occupied by two or more adults.
The Council Tax for dwellings in other bands is calculated by multiplying by the
relevant fractions in paragraph 3.

6.

A similar calculation, using the same tax base, is also required for the District
council, the County Council and the Police and Fire Authorities. Council Tax
setting by the District involves the aggregation of all five calculations to arrive at
the total Council Tax bill levied to meet the net expenditure of the Parish, District,
County, Fire and Police.

7.

The actual Council Tax payable will be reduced if discounts (paragraph 2c) and/or
council tax benefits for persons on low incomes apply.

8.

An illustration of the tax base calculation is shown below:

South Trumpington Parish Meeting

2018/19
Band D
Equivalents

Number of Properties as at 1.10.2017

84

Actual Tax Base on 1.10.2017

86.4

Expected New Properties Chargeable for whole year

47.1

Expected New Properties Chargeable for part of the
year

24.5

Less Discount under LCTS

-9.5

Less Provision for uncollectable (0.6%)

-0.9

Tax Base for the Year

147.6

Appendix D
Parish Precept Requirement 2018-19

(to be completed by all parishes)

Parish Council/Meeting: South Trumpington Parish Meeting

Amount required [amount]:
Amount required [£]:

Signed:
Position:

Where local councils request a precept of £140,000 or more from their taxpayers they are
required to provide more detail of their spending plans, a template is provided below to assist
you, this information will then be included in the Council Tax leaflet distributed to residents with
the annual council tax bills.
Cambourne Parish
Council

2017-18
Gross
Expenditure
£

2017-18
Net Expenditure
£

Cultural,
Environmental and
Planning
Highways, Footpaths
and Lighting
Democratic
Representation
Corporate
Management
Capital Projects
Total
Contribution from
balances

Amount of Precept

Contact details for enquiries: email: xxxx@xxxxxxxxxxxxxxx
Telephone: xxxx xxxxxx

2018-19
Gross
Expenditure
£

2018-19
Net Expenditure
£

APPENDIX E
BANK DETAILS (if not previously provided to the Council)

Parish Council: South Trumpington Parish Meeting
Address: ………………………………………………………………………………………………
…………………………………………………………………………………………………………
…………………………………………………………………………………………………………
…………………………………………………………………………………………………………

Bank/Building
Society……………………………………………………………………………………………..

Sort Code:

Account no:

E-mail address for remittance advice………………………………………………………………
Contact name…………………………………………………………………………………………
Contact telephone number……………………………………………………………………………
Fax number…………………………………………………………………………………………….

Authorised signatories:

Signed……………………………………………….
Position………………………………………………..

Signed……………………………………………….
Position………………………………………………..

Date…………………………………………………

Please return form to:
South Cambridgeshire District Council, Accountancy Service, Cambourne
Business Park, Cambourne, Cambridge, CB23 6EA
Email: accountancy@scambs.gov.uk

